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Item of equipment: __________________________________
This is to certify that the above piece of equipment has been decontaminated.  It can be handed over to subsequent users and is in a safe condition, free from any chemical, biological or radioactive substances.

The supervisor has ensured that the item has been decontaminated of all potentially hazardous materials:
· Chemical and sample containers removed……………………………………………….. 
Y       N       n/a
· All loose items have been removed…………………………………………………………
Y       N       n/a
· Chemical residues have been cleaned off and wiped down with agent ………….…….
Y
N


· Have radioactive materials been used?  …………………………………………………..
Y
N
· If Y, specify isotope(s)  ____________________________________
· If Y, has the Institute Radiation Safety Officer monitored the area? ……………
Y
N
n/a
· Have biological materials been used?  …………………………………………………….
Y
N
· If Y, have the surfaces been disinfected?  ……………………………………….
Y
N
n/a
Institute Radiation Safety Officer declaration (if applicable):
I have monitored the relevant area(s) and radiation levels are at or below required levels.
______________________________ (print name)              ______________________________  (signature)
Research Group Leader: I am satisfied that to the best of my knowledge that the requirements specified on this form have been complied with.

Print name:
 __________________________________________ 

Signed:               __________________________________________ 
Date:                   ____________________________
Please attach completed original form to the piece of equipment.
Bio21 Institute
Information for staff and students no longer using a piece of equipment
Background

Equipment that is handed over to the University or other departments must be completely empty and in a safe condition.  It must be cleared of all items and must be decontaminated by wiping all surfaces with 80% (v/v) ethanol or other solvent to ensure there will be no contamination. The Institute requires that the staff member responsible for the equipment, make appropriate arrangements to assure that it is safe and empty by the date required, and that the supervisor responsible signs the relevant Clearance Certificate stating that it is safe and ready to be handed over to the new user.
General information and assistance available for clearing rooms and laboratories

Please contact the following people to arrange disposal of:

· Chemicals - Specialist Store Manager, Peter Coles on ext. 42252 

· Unwanted equipment - EHS Coordinator, Christine Baggs on ext. 47757
Clearing of equipment
All equipment must be declared free of any known chemical, biological or radioactive substances. 

· All chemical containers must be removed and harmful residues cleaned from surfaces with appropriate agent - 80% (v/v) ethanol
· All surfaces must be wiped down with a suitable agent, 80% (v/v) ethanol
· The equipment must be emptied of all items and interior surfaces wiped down.  
· If radioactive materials have been used, the Institute Radiation Safety Officer must monitor the affected areas and sign the clearance certificate.

· If biological materials have been used, the surfaces must be disinfected with an appropriate agent, such as sodium hypochlorite (bleach) solution or 80% (v/v) ethanol.
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